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Print Listing with or without Map and Media Information 
 

You can easily print residential sale and rental listings as well as commercial sale and lease listings that are 
stored in dash. When printing, you have the choice of selecting whether you want a print-out of the Listing 
without Media and Map information or the Listing with its Map and Media information.   
 
 
Fields marked with an asterisk (*) are mandatory.  
 

Print a Listing Using Advanced Search: 

First, locate the listing you 
want to print: 
 
1. Click Advanced Search. 

 

 
 

 
 

The Advanced Search screen 
displays. 
 
2. In the Listing Details section, 

use the drop-down arrow to 
select: 

a. Listing Office 
b. Listing Type 
c. Listing Status 

3. In the Property Location 
section, enter the property 
address. 
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4. Scroll to the bottom of the 
screen and click Search. 

 
 

 
 
 

The Advanced Search Result 
screen displays. 
 
5. Click on the listing you would 

like to print. 

 

 
 
 

The actions pop up window 
displays. 
 
6. Select Print listing without 

Map & Media, for a print-out 
of the listing information only. 
 
Or  
 
Print listing with Map & 
Media for a print-out of the 
listing as well as its photos 
and map. 
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A print preview screen will be 
displayed.  
 
 
7. Click Print. 
 

 

 
   
 

Note:  Print listing without Map & Media was selected in this example. 

When Print listing with Map 
& Media is selected, the map 
and photos will be shown 
below the listing information 
in the print preview screen. 
 
NOTE: When printing, make 
sure to complete the entire 
printing operation at once, to 
prevent any functional dash 
site issue.  
 
Also, once printed, close the 
print browser window. 

 
 

Note:  Print listing with Map & Media was selected in this example. 
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Print a Listing from the Browse Grid: 

1. From the Listings Browse 
Grid, locate and click on the 
listing you would like to print. 

 
 
 

2. Select Print listing without 
Map & Media, for a print-out 
of the listing information only. 
 

Or Print listing with Map & Media 
for a print-out of the listing as 
well as its photos and map. 

 
 

 
 

A print preview screen will be 
displayed 
 
3. Click Print. 
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When Print listing with Map & 
Media is selected, the map and 
photos will be shown below the 
listing information in the print 
preview screen 
 
 
NOTE: When printing, make 
sure to complete the entire 
printing operation at once, to 
prevent any functional dash site 
issue.  
 
Also, once printed, close the 
print browser window 

 
 

 

 
 

Note:  Print listing with Map & Media was selected in this example. 
 

 


